DECS:,

Signing into DECS
(mobile FOS) &

Commonly used
Entries:




XHDECS [ENTER]
//MQ [ENTER]

Open App ng In BSIP (Employee#) [ENTER]

you Will be prompted to enter
your DECS password.

Once this Is done correctly you will see
your In personal mode.

mobileFOS 2

aaDECS

/ /MQ«

AIRLINE - MQ
SET LOC - HDQ
AAA CTY - HDQ
SIGN-IN DECS. .A
BSIP123456]]

123456

IN PERSONAL MODE
MAKE HI6 OR HI6A ENTRY

This system is restricted solely to authorized users !
for legitimate business purposes. Unauthorized
users are subject to disciplinary action, civil liability
and criminal penalties. In accordance with published
security policies, individuals accessing this system
consent to having all of their activities monitored and
recorded. Any evidence of unauthorized activity may
be provided to local, state and federal law
enforcement officials.




DAILY HI6
REQUIREMENT:

You must check your HIlé:

e At the beginning of your flight sequence
e Once daily while on assignment

e Prior to leaving the airport at the
completion of a flight assignment.

It is understood that HI6 is considered to be
POSITIVE CONTACT with regards to flight assignments.




UNDERSTANDING TIME BALANCING / PREFERENCING

At Envoy our Reserve system has always operated on a Time Balancing system
meaning Assighments are made based on least amount of credited hours
accumulated (with the exception of the first day of the bid month) to the most.

We do not have a system of issuing assignments based on seniority or by
submitting proffers, unlike some Reserve systems you may have worked under
previously. Assignments are made based on least amount of credited hours
accumulated. You may however, enter certain “preferences” for assignments.

Preferences are submitted each day between 1000 and 1400 CST. Crew Scheduling

will process reserve assighments in least time accrued order based on the Flight

Attendant preferences for next day. Reserve assignments are finalized at 1800 the
night prior.

Applying this system, it is necessary to understand the order in which Crew
Scheduling covers open assighnments. Crew Scheduling assigns in the order in
which it is necessary to keep the airline running. That means that assignments are
made in the following order:

(1) all trips and Airport Reserve positions must be covered, then (2) RAPs.




TIME BALANCING

UNDERSTANDING THE METHOD BY WHICH RESERVES ARE ASSIGNED AND MAKING THE SYSTEM WORK
FOR YOU BECOMES MORE COMPLICATED BECAUSE TIME BALANCING NOW BECOMES A RELEVANT
FACTOR.

WHAT DOES THIS LOOK LIKE MOVING FORWARD FOR YOU? EXACTLY WHAT IT SOUNDS LIKE, IF YOU
ARE ALREADY WORKING A PAIRING YOU CANNOT BE TAGGED WITH ADDITIONAL FLYING AS LONG AS
THERE ARE RAPS AT HOME WHO ARE LEGAL AND AVAILABLE WITH AT LEAST A TWO (2) HOUR CALL OUT.
YOU SHOULD ONLY BE TAGGED ON THE DAY OF OPERATION, NOT THE DAY PRIOR. BASED OFF THE HI33,
CREW SCHEDULING WILL CONTACT THE NEXT AVAILABLE RAP WITH THE LEAST AMOUNT OF ACTUAL
HOURS FLOWN FOR THE SEQUENCE IN OPEN TIME.




What do I look at to determine where I'm at on the time balancing list?

You may view the time balancing
list while in DECS mode by entering 3:47
HI33/D/(Date)/R into MobileFOS or
the computer. The HI33 list is an H133/D/4/Rl
ever-changing list. The list will
regenerate itself after each Flight
Attendant has completed a pairing
and the time is credited to her/him
INn real time.

When issuing next day
assignments, Crew Scheduling will

pull the list at 1400 CT. Whatever
order the list is In at that time is .......... ..........
what Crew Scheduling will rely FEERERERD BEEGEREEE

upon when determining the next - BBBBBAEA =
day assignments. BzxcgveENM @
123 @ .- return 123 @ .- return




What do I look at to determine where I’m at on the time balancing list?

MD«
PROJ 00.00
ACT 00.00

1253 COLE AB
EN 207530
PROJ 00.00
ACT 00.00

1282 CONDADQ AB
EN 212262
PROJ 11.15
ACT 00.00

1287 MATHEWS JD
EN 206986
PROJ 00.00
ACT 00.00

1293 HOUSE JR

MD«
EN 733456
PROJ 00.00
ACT 00.00 1644 RAGLAND
EN 298705
PROJ 17.24
1330 JIMENEZ DI ACT 16.55
EN 732013
PROJ 00.00
ACT 00.00 1665 GRANADOS ER 06567
EN 374347
PROJ 13.58
1355 GAGLIARDI AR ACT 16.55
EN 206135
PROJ 00.00
ACT 00.00 1339 PERSHALL RR
EN 022630
PROJ 18.35
1377 VENTURA FI ACT 17.09
EN 748133
PROJ 17.23
ACT 00.00 1482 MEDINA MF
EN 234243
PROJ 15.10

1569 WILSON
EN 252239

PROJ 22.

21.

1640 FIRESTONE
EN 702295
PROJ 37.17
ACT 22.28

1559 HOWARD LP
EN 252192
PROJ 37.07
ACT 22.56

TOTAL AVAILABLE 0011 0025 0059 0070 0079 o081

DE2XEUENN

DEZXEVENN o

DE2XEUENN

DE2XEUENN




1. Through MobileCCIl or MobileFOS.

HOW TO VIEW 2. This entry N4D/(base)//(date) will show all open pairings that you

can preference for the following day, so long as you are legal and

OPEN TIME: available!

MobileCCIl: Input Required:N4 MobileFOS: N4D/DFW//DATE

5:51

. N4
Input Required Back §58
Updated 10/13/2117:51 Updated 10/13/21 17:51 | Pull to Refresh

N4D/DFW/ /13 e
DFW FLT ATTND OPEN SEQUENCES 130CT AS OF 1751 130CT DFW FLT ATTHD OPEN SEQU
N4 E7S
Open Time - Sequence Details

130CT DOM
SEQ POS TIME ORIG TERM  LAN LEGS LAYOVER SVC QUALS

Crew Base 06616 02 6.43 1900 1937/14 1-1 Yyz-

06521 @1 7.35 1900 1148/15 1/1 MRY/
16622 4 - -

DFW 06622 01 6.43 1900 1937/14 1-1 YYZ

DFW FLT ATTND OPEN SEQUEMCES 130CT AS OF 1751 130CT
Date EMJ

130CT21 S .

. Aok o ook e 3k ok ok ook e o ok ok ok ok e o 3k e ok ok e o ok 3k e ok ok e o o sk e ke ok e o e ok ke o kel e ok ok ek ek
View DFW E75 CREWED SEQUENCES POSTED FOR DROP AS OF 130CT/1751

130CT DOM

SEQ PO5S TIME ORIG TERM L LAYOVER
92114 02 7.45 0907 1200/14 YYC-
06514 @2 5.59 1851 1555/14 SGF-
02842 @1 12,55 1830 0946/16 TYR-AGS/
02209 02 11,38 1837 2148/15 SYR-GRR-
82225 @1 8.48 1958 2134/15 RAP-H5V-
02757 02 12,16 2226 1933/16

DFW EM) CREWED SEQUENCES POSTED FOR DROP AS OF 130CT/1731

130CT DOM
SEQ POS TIME ORIG TERM LEGS LAYOVER

06500 @1 5.13 2056 1853/14 1-3 ABI- reset tab clr home o = 1; reset tab clr home o]

i B2 B8 S Bl O} W7 fEl R O Gl i 1Y I A A 1 N R

TO TRADE YOUR SEQUENCE FOR AN OPEMN SEQUENCE
ENTER HT  FROM YOUR PERSONAL MODE

$ & @ " A €l B [F €] [ N ird Ak

@ BzxcveNM &

return 123 @& § space return




HOW TO
PREFERENCE:

1. Through MobileFOS or DECS.
Make sure to start off with a blank
screen! Wz
2. Then type the RF 200D RSV.

(D= DFW, C= ORD, M= MIA, P=PHX)
3. Now tap cursor to the top left hand
screen. Then you hit Reset, Reset, Tab.
(On Computers you can either use the
tab to return to the top left hand
screen and use Escape, Escape, Tab to
start RF Message. reset tab cIr home ® * % reset tab clr home ®o

4. Now insert the sequence number o) W) €3 [1E BO B Sl el e
for a trip, standby shift, or RAP you
would like to ask for. Then, using tab
all the way down to the 'send<' and
click return/enter.

= ] B ) R L =l = G B el i A e

29 1 1 1 111 Es 2% | 1 1111 KEa

123 @ ¢ space return 123 @ 0§ space return
When done correctly it will say “Done”




